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Sponsorship Request Form
For Conferences, Presentations, Events, or Community Meetings

	Date of Request
	
	Date of Event
	

	Name of Event
	
	Amount Requested
	$

	Type of Event
	__ Conference/Workshop  __ Luncheon or similar  ___ Presentation/Speaker(s) __ Other (describe): 

	Event Location:
	


	Purpose, Presenter(s), and Desired Outcome of Event:
	

	Target audience or participants (number, demographics, etc.). How are you encouraging public participation?
	

	What sponsor benefits are available to the Foundation for Early Learning? (ok to attach)
	

	Is there space to hang a Foundation banner?
	
	How many people will attend?
	

	Is there an opportunity for Foundation staff to present information about the Foundation?
	

	How does this event further early learning in Washington?
	

	Commitment deadline to assure sponsor benefits:
	

	Lead Organization:
	

	Contact Name:
	
	Phone:
	

	Complete Address:
	
	Email:
	

	IRS Tax ID Number:

Provide a copy of your IRS letter.
	

	Other organizations participating:
	


Please fax or attach:

· List of members of lead organization’s board. 

· Copy of lead organizations IRS determination letter.

· Sponsorship packet if available.

Submit request by email to: 
erin@earlylearning.org
Or mail to:


Erin Okuno, Program Manager 





Foundation for Early Learning





615 Second Ave, Suite 525 | Seattle, WA 98104





Voice: 206.525.4801, x23
Fax: 206.525.4822
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